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ERISWELL PARISH COUNCIL 
Parish clerk: Nicola Glading 
Phone: 01842 337488 
Email: eriswellparishclerk@outlook.com 
Website: http://eriswell.onesuffolk.net 

 
 
Eriswell Annual Assembly 23rd May 2023   

1. Cllr A Bibbey welcomed all to the Annual Assembly 
2. The Notes from the 2022 Annual Assembly were received (Appendix A) 
3. The Chairman was not present 
4. Copies of the EPC accounts were provided by the clerk (Appendix B) 
5. There were no reports from voluntary groups 

 
Appendix A 
NOTES FROM ANNUAL PARISH MEETING  
held on 29th MARCH 2022 at the MANNA café 

Premises supplied by kind permission of Kim at the Bulgogi cafe 
Number of attendees: 15 

1. Welcome and introductions 
The Chairman of Eriswell Parish Council presided and welcomed all to this informal meeting 
 

2. 2021 Annual Parish Meeting did not take place because of pandemic restrictions 
 

3. Eriswell Parish Council Summary of Year 
             Past year 
New Noticeboards 
New rubbish bins (numbers restricted by WSC collection routes) 
Speed indicator Device (thanks to Cllr Colin Noble for funding this) 
Earlsfield grass cutting (Issue: land belongs to owners NOT Parish) 
             Earlsfield land space : Registered Community Asset 
Footpath improvements/ signage (thanks to footpath warden: Garth Tolmie) 
Litter Picks 
Fly tipping 
Mrs Pearl Brunning was awarded the BEM 
 
Upcoming projects 
Bus shelter 
Solar panels for the SID 
Relationship with new owners of land space at Earlsfield: Cllr Hall commented that the community 
gets irate because there is no land for a play area, community building. At the back end of last year, 
the area of land were sold on again. Council is trying to find out the new owner so we can establish 
a good working relationship- as yet there has been no indication of the new owners plans. Land 
Registry has a backlog from the pandemic and the registration may be some months to be made 
public. Elveden representative may be able to help. 
Relationship with Elveden Estates: quarterly meetings with the PC are envisaged 
Hoping to get a footpath between Earlsfield and the older village so people can access playing field, 
reading rooms 

mailto:eriswellparishclerk@outlook.com
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Pavilion refurbishment 
Reading Rooms refurbishment 
Residents Association (Earlsfield) 
Platinum Jubilee celebration- 4th June Recreation Ground- Slack ma Girdle (alternative morris 
dancers)  need more volunteers to help with organisation 
 

4. Eriswell Parish Council Accounts were presented by the clerk, no questions. 
 

5. What`s happening: Updates from Earlsfield/ Eriswell groups/ organisations 
1. Eriswell Recreation Ground: Cllr Bibbey reported 

Hoping to get permission from the landlords (Elveden Estates) to upgrade the small building: 
remove showers and put in a decent kitchen. A Plan of the building was on display. Paved picnic 
area to be created. Garth Tolmie has pruned the fruit trees, and Ben Sansom has turned over the 
wildflower meadow. The committee are putting up a sign to discourage fly tipping which has 
unfortunately been an issue. 

2. Ersiwell Reading Rooms: Cllr Bibbey reported 
Last refurbishment was 58 years ago, needs a good overhaul. Damp is a problem. 

3. Poors Charity: Cllr Bibbey reported 
This land goes back to 1700s. Let out until recently. Working plan for allotments and car park 
extension. There are only 2 power points in the hall. Hope to achieve a longer lease so funding can 
be sought. 

4. Sqn. Ldr. S Geary: Report 
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Estimated increase of 900 people during next several years 
 
Could the traffic issues be alleviated by opening another gate? This would be very expensive and 
require staffing. 
Working with Elveden Estates regarding alternative parking on Earlsfield Road, a designated area 
shared with car dealership. A new Amazon locker is envisaged. 
 
One attendee reported that the trial opening period of gate 2 at 6am has been beneficial. 
 

6. Suffolk Police: Connor Lyon introduced himself as Mark Shipton`s replacement. Eriswell is 
not an area of high crime. Main issues are fly tipping / hare coursing. The community team 
are based at the Hub. Call 101 to contact. Calls are reacted to on a threat/ risk/ harm basis. 
Dealing with motorcyclists using the cut off channel. 

 
7. District Councillors Stephen Frost: commented that last Wednesday was the second 

anniversary of lockdown. The word Cllr Frost would use to describe the past two years is 
`challenging`. West Suffolk administered business grants on behalf of the government., a big 
task, plus staff working from home. £1.13m down in finances. Loss this year should be less 
as revenue streams pick up. Cllr Frost is supportive of facilities on the Earlsfield estate, a 
long term project. He has a meeting with WSDC Chief Executive to discuss the situation. 
There remains the issue of a concentration at Earlsfield of many households who don`t pay 
council tax, yet services have to be provided. The government compensate but it is nowhere 
near enough.  

 
8. General comments 

We are Fed up with the grass not being cut at Earlsfield 
             Strimming competition was suggested 
             Some houses were flooded because drains were filled with debris 
             US personnel – please stress significant differences with driving in UK (spouses are only  
             invited)    
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Appendix B 
   

Payments              
--------------                                                  

Date 
Payee 

Payment 
Details 

Expenditure 
Amount in 
GBP 

06 April 2022 N Glading reimbursement Postage £21.25 

06 April 2022 N Glading reimbursement 
Office & 
room hire £88.00 

06 April 2022 N Glading 
March 2022 
salary £459.00 

12 April 2022 HMRC Tax payable £16.00 

26 April 2022 SALC 
Payroll 
charge £54.00 

29 April 2022 N Glading 
April 2022 
salary £319.98 

29 April 2022 N Glading reimbursement 
Annual 
Assembly  £58.48 

09 May 2022 WSC 
Bin emptying 
Earlsfield £499.20 

17 May 2022 SALC 
Membership 
fee £177.38 

18 May 2022 SCC SID posts £380.00 

31 May 2022 N Glading 
May 2022 
salary £318.78 

31 May 2022 N Glading reimbursement 
Cartridges & 
room hire £26.72 

31 May 2022 Westcotec 
Solar panels 
& brackets £513.00 

12 July 2022 N Glading salary June salary £318.98 

12 July 2022 NG Re-imbursement 

Land registry 
enq, 
expenses £85.00 

13 July 2022 HMRC Tax payable £239.00 

22 July 2022 SCC 
Street 
lighting £1,007.50 

22 July 2022 ICO ICO fee £40.00 

10 August 2022 N Glading July salary £318.76 

24 August 2022 SALC Audit fee £243.60 

31 August 2022 SCC 
Street 
lighting £1,107.50 

07 October 2022 N Glading  

salary 
August+Sept/ 
expenses £773.20 

07 October 2022 BHIB 
Insurance 
EPC £736.55 
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12 October 2022 WSC 

Installation 
of bon Lords 
walk £440.64 

18th October 2022 HMRC Tax payable £239.20 

8th November 
2022 N Glading Salary  £318.78 

22nd November 
2022 SALC 

Payroll 
services £54.00 

28th November 
2023 Website Hosting £60.00 

15th December 
2023 N Glading 

Salary 
November  £318.98 

15th December 
2023 N Glading 

office 
expenses £30.70 

20th December 
2023 RBL Wreath £30.00 

17th January 2023 N Glading 
Salary Dec + 
expenses  £413.78 

18th January 2023 HMRC Tax payable £239.20 

24th February 2023 N Glading   Salary Jan £342.97 

21st March 2023 N Glading 
Salary Feb, 
March  £1,047.62 

21st March 2023 N Glading 
Office 
expenses £112.66 

24th March 2023 SALC 
Payroll 
services £54.00 

        

TOTALS   0 £11,504.41 

                                                                                                     
Receipts                 
--------------                                                    

Date 

Ref From Details Amount 

29/04/2022 bgc WSDC Precept £14,549.00 

22/07/2022   

Returned 
Streetlight 
cheque   £1,007.50 

13/03/2023 bgc WSC 
Grant 
coronation  £300.00 

31/03/2023 bgc HMRC VAT refund £709.84 

        £16,566.34 

 
 
 
Meeting closed at 7.15pm  
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ERISWELL PARISH COUNCIL 
Parish clerk: Nicola Glading 
Phone: 01842 337488 
Email: eriswellparishclerk@outlook.com 
Website: http://eriswell.onesuffolk.net 

 

MINUTES 
of the Eriswell Parish Council Annual Parish Council Meeting held on 23rd May 2023 

at The Reading Rooms, Eriswell  
Present: 
Cllr A Bibbey 
Cllr B Foster 
Cllr R Hall  
In attendance: Three members of the public and N Glading, parish clerk 

2023/01 Election of Chairman 
Cllr L. Hall was proposed as EPC Chairman 
There were no other nominations. 
Cllr L Hall was elected as Chairman 

 

2023/02 Election of Vice Chairman 
Cllr A Bibbey was proposed as EPC Vice Chairman 
There were no other nominations. 
Cllr A Bibbey was elected as Vice Chairman  

 

2023/03 Apologies for absence were received from Cllr L Hall, D/Cllr G Kelly, D/Cllr 
T Whitehand, Garth Tolmie (Footpath warden)  

 

2023/04 The Minutes of the Annual Parish Council meeting held in May 2022 
were unanimously AGREED with one change (typo: Cllr Foster) 

Appendix A 

2023/05 Chairman’s report 
Not present, not received 

 

2023/06 The Acceptance of Office forms were signed. 
 

 

2003/07 Declaration of Interest forms were distributed: to be completed and 
returned to the clerk within 21 days. 
 

 

2023/08 Statutory Business: 
a. It was confirmed that the clerk is also the Responsible Financial 

Officer 
b. Appointments on outside bodies: not applicable 
c. To confirm that policies, practices, and procedures will be 

reviewed in the forthcoming year. 
 

 

2023/09 To confirm meeting dates 2023: 
To be confirmed: see First Ordinary Meeting 

 

 
 
 
 
 
 

mailto:eriswellparishclerk@outlook.com
http://eriswell.onesuffolk.net/


8 

Appendix A 
MINUTES 
of the Annual Meeting of Eriswell Parish Council held on 24th May 2022 at The Manna Café, 
Earlsfield  
Present: 
Cllr L Hall 
Cllr A Bibbey 
Cllr R Hall 
Cllr B Foster 
Cllr A James 
Cllr P Maxfield  
In attendance: C/Cllr C Noble, D/Cllr S Frost, N Glading, parish clerk and four members of the public 
 

2022/01 Election of Chairman 
Proposed Cllr L Hall  
Proposed by Cllr B Foster 
Seconded by Cllr R Hall 
There being no other proposals, Cllr L Hall was elected as Chairman.  
Cllr L Hall signed the Declaration of Acceptance of Office of Chairman 

 

2022/02 Election of Vice Chairman 
Cllr A Bibbey was 
Proposed by Cllr R Hall 
Seconded by Cllr B Foster 
There being no other proposals, Cllr A Bibbey was elected as Vice 
Chairman 
Cllr A Bibbey signed the Declaration of Acceptance of Office of Vice 
Chairman 

 

2022/03 Apologies for absence had been received from Cllr P Seaney, Sqn. Ldr. S 
Geary. The councillors accepted the apologies.  

 

2022/04 The Minutes of the Annual Parish Council meeting held May 2021 
were AGREED as an accurate record 

 

2022/05 Chairman’s report 
Cllr L Hall told the meeting that it has been a productive year. A has gone 
on behind the scenes. \the council has installed a bus shelter, provided 
more bins and now have a Speed Indicator Device. She said that more is 
coming, councillors should give themselves a pat on the back 

 

2022/06 Councillors Declarations of interest (pecuniary and non-pecuniary): all 
councillors confirmed that their current declarations remain unchanged  
Cllr L Hall asked Cllr A Bibbey to take over as Chair of the meeting 

 

2022/07 Statutory Business 
a. It was confirmed that the council meets the General Power of 

Competence and that the general Power of Competence is 
adopted. 

b. It was confirmed that the clerk is also the Responsible Financial 
Officer. 

c. There are no appointments on outside bodies. 
d. It was confirmed SALC is the appointed internal auditor for the 

forthcoming year 
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e. It was confirmed that policies, practices, and procedures will be 
reviewed in the forthcoming year 

2022/08 Meeting dates 2022: 
28th June 2022  
26th July 2022 
August 2022: No meeting,  
27th September 2022 
25th October 2022  
29th November 2022  
December: No Meeting 

 

 
 
Meeting closed at 7.30 pm 
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ERISWELL PARISH COUNCIL 
Parish clerk: Nicola Glading 
Phone: 01842 337488 
Email: eriswellparishclerk@outlook.com 
Website: http://eriswell.onesuffolk.net 

MINUTES  
of the FIRST ORDINARY ERISWELL PARISH COUNCIL MEETING  

held on MAY 23rd 2023 at the Reading Rooms, Eriswell  
Present: 

Cllr A Bibbey (Vice Chairman)  

Cllr B Foster 

Cllr R Hall  

In attendance: Three members of the public and N Glading, parish clerk 

2023/ 09 CHAIRMANS WELCOME and RECORDING OF MEETING  

 In the absence of the Chairman, Cllr Bibbey took the Chair and welcomed all to 
the meeting. 
Clerk to record for minutes only 

 

2023/ 10 APOLOGIES FOR ABSENCE  

a. 

 

b. 

Apologies for absence were received from Cllr L Hall, D/Cllr G Kelly, D/Cllr T 
Whitehand, Garth Tolmie (Footpath warden)  
The Councillors consented to accept the apologies received 

 

2023/ 11 DECLARATIONS OF INTEREST   

 None  

2023/12 MINUTES OF THE MEETING HELD ON APRIL 11th 2023  

a. The Minutes of the Parish Council meeting held on April 11th 2023 were 
unanimously AGREED and the Chair authorised to sign the same  

 

b. Business remaining from the meeting not on this agenda: none  

2023/13 PUBLIC PARTICIPATION  

 Members of the public may speak about specific items on this agenda or suggest 
future items.  

(i) Who is actually responsible for looking after public footpaths and the 
paths along the street in Eriswell village ?  The reason I am asking is 
that the Public Footpath from the Reading Room down to the weir 
bridge is getting very  overgrown and difficult to walk along. Also the 
pavement between the turning into the playing field and the church is 
very narrow now because the verge is very overgrown which means 
you are very close to the traffic especially lorries, tractors etc and it 
feels quite dangerous especially as most of it is not sticking to the 
speed limit through the village.  
This has now been cut / thought by District Council. Elveden Estates are 
the landowner. 

(ii) A resident expressed concern that the grassed area in Earlsfield are 
not being cut by the landowners (agenda item 2023/17a.) 

 

2023/14 UPDATES FROM COUNTY/DISTRICT COUNCILLORS  

a. To receive an update from Sqn. Ldr. Stew Geary: not present.  

b. To receive an update from C/Cllr Colin Noble: not present.  

mailto:eriswellparishclerk@outlook.com
http://eriswell.onesuffolk.net/
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c. To receive an update from West Suffolk D/Cllr G Kelly and /or D/Cllr T Whitehand: 
had given apologies: not present. 

 

2023/15 PARISH COUNCIL VACANCIES  

a. It was RESOLVED to co-opt three additional Members: 
Jane Foster 
Peter Maxfield 
Adam James 
Acceptance of Office forms were signed, and Declaration of Interest forms were 
distributed: to be completed and returned to the clerk within 21 days. 

 

2023/16 EARLSFIELD VILLAGE HALL and PLAY AREA PROJECT  

a. Update on project: seeking a meeting with the landowners  

2023/17 EARLSFIELD GRASS CUTTING  

a. To consider the email received from the landowners representative: Clerk has 
informed D/Cllr G Kelly of this email and he is meeting with the Head of West 
Suffolk planning to suggest that the land is to be designated as re-wilding in 
perpetuity. 
If this is private land why would residents pay to have it cut? 
The statement seems wholly contradictory: how will it be enforced? 
The Land Registry shows Mr Shipp as the owner of the land. 
Individuals have to look at their covenants/ not every covenant is enforceable. 
This is the third change of ownership; any such covenant has not been 
implemented before. 
Clerk to check Community Asset registration.  
Clerk to investigate UK Community Ownership Fund 
Could the residents cut the grass? Not an offence to do it- to cut grass is a civil 
tort 

Appendix A 

2023/18 MATTERS RELATING TO PLANNING  

a. Application no: DC/23/0702/TPO Consultation Expiry: 31 May 2023  
Proposal TPO 031 (2017) tree preservation order - one Pine (T15 on plan and 
order) remove all lateral branches on northern aspect.  
Location 6 Earls Field Raf Lakenheath Suffolk IP27 9QH  
DECISION: No Comment 

 
 
 
 
 

2023/19 FINANCE/ AUTHORISATION OF PAYMENTS/ DONATIONS  

a. The May 2023 itemised expenditure/ invoices for payment were unanimously 
AGREED and the bank signatories authorised to sign the relevant cheques 

ACCOUNTS PAYABLE MAY 2023  
Payee Item Amount 

Staff salaries April 2023 £362.97 

Staff salaries May 2023 £362.77 

J Foster re-imburse Coronation event £954.27 

   
 

 
 

b. The Accounting Statements  Quarter 4 2022-2023 
The Quarter 4 Accounts were RECEIVED and AGREED   
(i) Payments made  
(ii) Payments Received 
(iii) Bank Reconciliation 
(iv) Budget/ Expenditure 

 
 
 
Appendix B 
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c. The Annual Governance and Accountability Return 2022-2023 for submission to 
internal auditor and PKF Littlejohn was considered. (Appendix B) 

(i) It was RESOLVED to APPROVE and SIGN the Certificate of Exemption 
(ii) It was RESOLVED to APPROVE and SIGN Section 1 of the Annual 

Governance Statement 
(iii) It was RESOLVED to APPROVE and SIGN Section 2 of the Accounting  

Statement 

Appendix C 

d. The signed Internal Control Statement was RECEIVED Appendix D 

e. EPC Risk Assessment was RECEIVED Appendix E 

2023/20 SID REPORT MAY 2023  

a. Report from SID management volunteers Cllr R Hall and G Tolmie: 
The previous footpath and SID reports are still current and correct 

 

2023/21 DAMAGE TO CHURCH WALL  

a. Discussions appertaining to the prevention of damage to the Church wall at 
Eriswell (Cllr A Bibbey) are ongoing. 

 

2023/22 CHAIRMANS and OTHER REPORTS   

a. Chairmans itinerary and report, to include (deferred from previous): 

a) Cllrs L and R Hall to prepare a comprehensive costing at the January 2023 
meeting and Clerk to seek permission from SCC Highways to erect signs on 
the verges (owned by SCC Council) once the specific locations have been 
identified by Cllrs Hall. Deferred 

b) Earlsfield Road sign: check that this has now been replaced. 
c) Streetlights Radcliff Road: speak to C/Cllr C Noble  
d) The frequency of meetings at the Manna Café were reviewed: it was 

decided to leave these as alternate months. The increased charge of £20 

was AGREED. 

e) Broken noticeboard at Earlsfield shops- suggestion is to move the board 

situated at Sparkes Corner (too close to road, water ingress, becomes very 

dirty from vehicles splashing) However,  Cllr R Hall has obtained a sliding 

door to replace. 

f) Update from Cllr Bibbey: mending the noticeboard at the Square 

g) The road closure previously notified will not now go ahead until 2024. 

 

b. Councillors’ reports: none  

c. Reports from other groups 
a) Eriswell Recreation Ground Committee: For the Coronation 

celebration picnic, everyone got stuck in, cleaned Pavilion and toilets, 
and thanks to David King for cutting the field.   

b) Reading Rooms Committee: Not a lot to report, cleared the wall at the 
back, gate remains to be cleaned, cut the grass today as Tony Lawson 
has been very ill. Waiting to borrow a tower to inspect the roof. Then 
Cllr Bibbey will complete a report to Elveden Estates. 

c) Poors Charity: met last Wednesday: couple are interested in Poors 
land may bring in a little of revenue.  

d) Report from Mr G Tolmie, Eriswell Footpath Warden: the report from 
the last meeting is still current.  
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2023/23 CORONATION MAY 2023  

a. Report on the Coronation event: this took place on 7th May 2023 and was a great 
success. 
Letter of thanks to be written to On the Road Again 
Raised awareness of the lack of footpath between Earlsfield / Lords Walk and the 
older part of our village.  

 
 

2023/24 EXCHANGE OF INFORMATION: Information may be shared (with the permission 
of the Chairman) 
Defibrillator on next agenda 

 

 Forthcoming meetings  
June 28th 2023  
July 25th 2023  
August 2023 no meeting 
September 19th 2023  
October 17th 2023  
November 22nd 2023   
December 2023: no meeting 

 

 

Meeting closed 8.46pm 
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Appendix A 

Email from Landowners representative: 

Sent: 11 May 2023 08:16 

To: Eriswell Parish Clerk <eriswellparishclerk@outlook.com> 

Subject: Re: Grassed areas at Lords Walk/ Earlsfield 

  

 Hi Nicky,  we do not want our grassed areas cut, we are looking at re-wilding it, In the land registry 

documents for each house there is a covenant for each owner to pay  a fee to us for such 

maintenance on the site , we have not invoked this covenant be have had advice this would be 

some where around £220 to £250  per annum per house.  This is private land and not for communal 

use. 

We are in negotiations regarding the land so until we have a conclusion to these we have to leave 

things as they are. 

 

 

12/05/2023 

Email from parish clerk: 

Sorry to say we are getting complaints from the residents about the grassed areas not being cut?  

Is this something you will engage your own contractor to do, or would you prefer EPC to get the 

work done and then invoice you? 

We still need to arrange a meeting, maybe you could let me have some dates? 

Regards 

Nicky 
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Appendix B 

Payments              

--------------                                                  

Date 

Ref Chq No Payee Payment 

Details 

Expenditure 

Amount in 

GBP 

06 April 2022 chq 873 N Glading 

reimbursement 

Postage £21.25 

06 April 2022 chq 869 N Glading 

reimbursement 

Office & 

room hire 

£88.00 

06 April 2022 chq 874 N Glading March 2022 

salary 

£459.00 

12 April 2022 chq 870 HMRC Tax payable £16.00 

26 April 2022 chq 871 SALC Payroll 

charge 

£54.00 

29 April 2022 chq 875 N Glading April 2022 

salary 

£319.98 

29 April 2022 chq 876 N Glading 

reimbursement 

Annual 

Assembly  

£58.48 

09 May 2022 chq 877 WSC Bin emptying 

Earlsfield 

£499.20 

17 May 2022 chq 878 SALC Membership 

fee 

£177.38 

18 May 2022 chq 879 SCC SID posts £380.00 

31 May 2022 chq 883 N Glading May 2022 

salary 

£318.78 

31 May 2022 chq 884 N Glading 

reimbursement 

Cartridges & 

room hire 

£26.72 

31 May 2022 chq 881 Westcotec Solar panels 

& brackets 

£513.00 

12 July 2022 chq 887 N Glading salary June salary £318.98 

12 July 2022 chq 888 NG Re-

imbursement 

Land registry 

enq, 

expenses 

£85.00 

13 July 2022 chq 889 HMRC Tax payable £239.00 

22 July 2022 chq 885 SCC Street 

lighting 

£1,007.50 

22 July 2022 chq 886 ICO ICO fee £40.00 

10 August 

2022 

chq 890 N Glading July salary £318.76 

24 August 

2022 

chq 891 SALC Audit fee £243.60 

31 August 

2022 

chq 892 SCC Street 

lighting 

£1,107.50 
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07 October 

2022 

chq 894 N Glading  salary 

August+Sept/ 

expenses 

£773.20 

07 October 

2022 

chq 901 BHIB Insurance 

EPC 

£736.55 

12 October 

2022 

chq 893 WSC Installation 

of bon Lords 

walk 

£440.64 

18th October 

2022 

chq 898 HMRC Tax payable £239.20 

8th November 

2022 

chq 902 N Glading Salary  £318.78 

22nd 

November 

2022 

chq 905 SALC Payroll 

services 

£54.00 

28th 

November 

2023 

chq 903 Website Hosting £60.00 

15th 

December 

2023 

chq 899 N Glading Salary 

November  

£318.98 

15th 

December 

2023 

chq 900 N Glading office 

expenses 

£30.70 

20th 

December 

2023 

chq 906 RBL Wreath £30.00 

17th January 

2023 

chq 907 N Glading Salary Dec + 

expenses  

£413.78 

18th January 

2023 

chq 908 HMRC Tax payable £239.20 

24th February 

2023 

chq 909 N Glading   Salary Jan £342.97 

21st March 

2023 

chq 910 N Glading Salary Feb, 

March  

£1,047.62 

21st March 

2023 

chq 911 N Glading Office 

expenses 

£112.66 

24th March 

2023 

chq 912 SALC Payroll 

services 

£54.00 

TOTALS       0 £11,504.41 
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Receipts                 

--------------                                                    

Date 

Ref From Details Amount 

29/04/2022 bgc WSDC Precept £14,549.00 

22/07/2022   Returned 

Streetlight 

cheque 

  £1,007.50 

13/03/2023 bgc WSC Grant 

coronation  

£300.00 

31/03/2023 bgc HMRC VAT refund £709.84 

        £16,566.34 

 

Eriswell Parish Council    

Bank Reconciliation     

      

Opening balance April 2022   £28,292.03 

Cash sheet balances:      
Total 
Receipts     £16,566.34 

Total Payments    £11,504.41 

        

        

          £33,353.96 

Santander balance transferred/ account closed/see statement below £3,961.65 

        

Total payments, receipts, Santander transfer   £37,315.61 

Closing balance at 31st March 2023 (see statement below) £37,315.61 

        

      

Reserves  

 £  
10,000.00     

Contingency £4,500.00     

Environmental £500.00     

Village 
improvement 
projects £1,000.00     

SID £4,000.00     

      

  £10,000.00         
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Appendix D AGAR 
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Appendix E EPC Risk Assessment 

ERISWELL PARISH COUNCIL 
 

RISK ASSESSMENT 
  

       

Definition of 

Risk 

Management  

      

Risk is the threat that an event or action will adversely affect an organisation's ability to achieve 

its objectives and to successfully execute its  

strategies. Risk management is the process by which risks are identified, evaluated and 

controlled. It is a key element of the framework of governance together with community focus, 

structures and processes, standards of conduct and services delivery arrangements 

This document has been produced to enable the Parish Council to assess the risks that it faces 

and satisfy itself that it has taken adequate steps to 

minimise them. The Council is aware that although some risks can never be eliminated fully, it 

has in place a strategy that provides a structured,  

systematic and focused approach to managing risk, which: 
  

       

·         Identifies the subject 
    

·         Identifies what the risk may be  
    

·         Identifies the level of risk 
    

·         Evaluates the management and control of the risk and records findings 
  

·         Reviews, assesses and revises procedures if required 
  

       

Subject Identified Risk(s) H/M/

L 

Management/ 

Control 

Review/Assess/ 

Revise 

  

Business Council not being L All files & recent 

records 

Review when 

necessary. Ensure 

  

Continuity  able to continue 

its 

  (paper & electronic) 

are kept 

procedures below 

are  

  

  business due to 

an  

  with the Clerk. The 

Council  

undertaken. 
  

  unexpected or 

tragic 

  has a secure  

backup 

  
  

  circumstance   system that backs 

up the files  

  
  

Meeting 

Location 

Adequacy L Meetings are 

currently held at 

the Reading Rooms  

Existing procedure 

adequate. 

  

  Health & Safety 
 

or Manna Café  Annual review of 

Risk Assessment. 

  

    
 

All premises & 

facilities are 

  
  

    
 

considered 

satisfactory from  

  
  

    
 

H & S, accessibility 

& comfort  

  
  



24 

    
 

aspects for clerk, 

Cllrs and public 

  
  

Parish Office H & S, Working 

Alone, 

L Parish Clerk works 

from home. 

Annual review of 

Risk 

  

  Trips & Falls 
 

Parish insurance 

covers Clerk for 

Assessment. 
  

    
 

Council equipment. 

Parish  

Risk Assessments of 

Clerks work 

  

      paperwork is 

securely housed. 

environment 

completed 

  

Council 

Records 

Loss through 

theft, 

L Papers, both 

current and  

Damage or theft is 

unlikely  

  

Hard copy fire or damage 
 

archived, will be 

held at the  

all provisions are 

taken to 

  

      Clerk's home 

address. 

prevent this risk. 
  

Council 

Records 

Loss through 

damage, 

M All online 

documents are 

stored  

Regular review. 
  

Electronic hacking or stolen 

computer 

  on the Clerk's hard 

drive, which is 

password 

protected. 

  
  

  
 

  External storage 

device containing 

up to date 

information 

  
  

      would be given to 

Chair in emergency 

situation 

  
  

Volunteers Injury and 

damage 

M Job specific RA to be 

carried out and  

Existing procedures  
  

      insurance cover 

checked 

adequate 
  

  
      

FINANCE 
      

Subject Identified Risk(s) H/M/

L 

Management/ 

Control 

Review/Assess/ 

Revise 

  

Precept Adequacy of 

precept 

M Sound budgeting to 

underline  

Existing procedures 
  

  
 

  annual precept. The 

Parish Council 

adequate. 
  

      monitor budget 

information 

  
  

      with detailed 

budgets prepared 
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      in late autumn.    
  

Insurance Adequate  L An annual review is 

undertaken of  

Existing procedures 
  

  Compliance  L all insurance 

arrangements in  

adequate. 
  

  Fidelity  L place. Employer's 

Liability, Public 

Review provision 

and  

  

  Cost  L Liability and Fidelity 

Guarantee are 

compliance 

annually. 

  

  Guarantee   a statutory 

requirement. Key 

man cover in place  

  
  

Banking Inadequate 

checks 

L The Council has 

Financial 

Regulations 

Existing procedures 
  

    
 

which set out 

requirements for  

adequate. 
  

    
 

banking, cheques 

and internal audit 

Review Financial 

Regulations as 

  

        necessary. 
  

Cash Loss through 

theft or 

L No petty cash is 

kept. 

  
  

  dishonesty 
 

Cashbook & 

Banking 

reconciliation is 

prepared by  

  
  

    
 

the RFO and 

verified by the 

Chairman. 

  
  

    
 

All payments must 

be detailed in the  

  
  

    
 

Financial Reports 

presented to  

Existing procedures 
  

    
 

Council. In 

consultation with 

the Chair, Clerk has 

adequate. 
  

    
 

delegated authority 

to pay invoices 

(SOs) 

Annual review of 

Financial  

  

    
 

prior to meeting 

approval. 

Regulations. 
  

    
 

Cheques require 2 

signatories 

  
  

Clerk Loss of Clerk M In the event of the 

Clerk resigning/ 

Membership of SALC  
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long term sickness, 

the 

    
 

council will employ 

a locum clerk to  

`Key man` insurance 

cover in place 

  

    
 

cover interim.   
  

  Fraud L The requirements 

of Fidelity  

Existing procedures 
  

    
 

Guarantee 

insurance must be 

adhered to. 

adequate. 
  

    
 

Internal procedures 

in place. 

  
  

  Actions 

undertaken 

L Clerk should be 

provided with 

relevant 

  
  

    
 

training, reference 

books, access to  

  
  

    
 

assistance and legal 

advice. 

  
  

  Salary paid  L Payroll is managed 

by SALC payroll 

services.  

  
  

      Payslips are shown 

to Chair at 

authorising meeting 

  
  

Payroll Breach of 

employment 

L Procedures in place. 

Members of NALC & 

Annual Audit carried 

out 

  

  laws including NI 

& 

 
SALC who provide 

updates for review 

by  

by Internal Auditor 
  

  Tax   full council. Payroll 

outsourced to SALC  

  
  

Election Costs Risk of Election 

cost 

M Risk in an election 

year. 

Existing procedures 

adequate 

  

    
 

Sum allocated to 

cover election costs 

  
  

    
 

There are no 

measures  

  
  

    
 

which can be 

adopted to 

minimise the  

  
  

    
 

risk of having a 

contested election. 

  
  

  Risk of election 

to fill 

M Cost of the election 

would be met from 

Consideration of 

increase in 

  



27 

  a casual vacancy   earmarked funding.  budget to allow 

contingency. 

  

VAT Re-

claiming/chargin

g 

L The council has 

financial regulations  

Existing procedures 
  

    
 

which set out the 

requirements. VAT 

adequate. 
  

      recovered annually.   
  

Annual Not submitted 

within  

L AGAR is completed 

and signed by the  

Existing procedures 
  

Governance 

and  

within the time  
 

council and the 

internal auditor. It is 

then 

adequate. 
  

Accountabilit

y  

limit   checked and sent 

on to the external  

  
  

Return 

(AGAR) 

    auditor within the 

time limit.  

  
  

  
      

ASSETS 
      

Subject Identified Risk(s) H/M/

L 

Management/ 

Control 

Review/Assess/ 

Revise 

  

Street 

furniture  

Damaged bins, 

dog bins, 

L An Asset Register is 

kept up to date and  

Existing procedures  
  

and office 

equipment 

notice boards, 

benches or 

  insurance is held at 

the appropriate  

adequate. 
  

  telephone boxes   level for all items. 

Regular checks are  

  
  

      made on all 

equipment. 

  
  

  
      

LIABILITY 
      

Subject Identified Risk(s) H/M/

L 

Management/ 

Control 

Review/Assess/ 

Revise 

  

Legal powers Illegal activity or 

payments 

L All activity and 

payments made 

within 

Existing procedures 
  

  
 

  the powers of the 

parish council are to 

be  

adequate. 
  

      resolved and clearly 

minuted. 

  
  

Minutes/ 

Agendas 

Accuracy and 

Legality 

L Minutes and 

agendas are 

produced in the  

Existing procedures 
  

Statutory 

Documents 

Non-compliance 

with  

  prescribed method 

and adhere to legal  

adequate. 
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  statutory 

requirements 

  requirements.   
  

      Minutes are 

approved and 

signed at the  

Undertake adequate 

training. 

  

      next meeting unless 

there is a resolution 

  
  

      made to defer 

approval until the  

  
  

      following meeting.   
  

      Minutes and 

agendas are 

displayed  

Members to adhere 

to Code of  

  

      according to legal 

requirements. 

Business 

Conduct and 

Standing Orders. 

  

      conducted at 

Council meetings 

should be  

  
  

      managed by the 

Chair according to  

  
  

      Standing Orders   
  

Public 

Liability 

Risk to third 

party, 

L Insurance is in 

place. Risk 

Assessment of 

Existing procedures 
  

  property or    any individual event 

undertaken, and 

cover confirmed 

adequate. 
  

  individuals   with insurer   
  

Employer 

Liability 

Non-compliance 

with  

L Undertaken 

ongoing training to 

ensure 

Existing procedures 
  

  employment law   Clerk is aware of 

current legislation. 

adequate. 
  

      Seek advice from 

Council's insurance  

  
  

      company where 

required. 

Employer's 

  
  

      Liability in place.   
  

Employee 

Liability 

Causing 

injury(damage) 

L Insurance cover in 

place. 

  
  

  to employer's 

property 

      
  

Councillor 

Liability 

Causing injury    Insurance cover in 

place. 
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  (damage to 

Councillors) 

      
  

Legal Liability Legality of 

activities  

L Clerk to clarify legal 

position on 

Existing procedures 
  

      proposals and to 

seek advice if 

adequate. 
  

      necessary.   
  

  Proper and 

timely  

L Council always 

receives and 

approves 

Existing procedures 
  

  reporting via 

minutes 

  minutes at 

meetings. Where 

possible  

adequate. 
  

      minutes are 

circulated shortly 

after the  

  
  

      meeting.   
  

Freedom of  Loss or 

inappropriate 

use 

M-H A model publication 

scheme 

Any impacts made 

under the  

  

Information 

and  

of data leading to 

damage 

 
Privacy Data 

Notices 

FOI and Data 

Protection. 

  

Data 

Protection 

to cllrs, staff, 

public and loss 

 
Privacy Policy Regular policy 

reviews. 

  

  of PC's 

reputation 

 
Data Protection 

Policy 

  
  

  
      

COUNCILLORS' PROPRIETY 
    

Subject Identified Risk(s) H/M/

L 

Management/ 

Control 

Review/Assess/ 

Revise 

  

Members 

Interest 

Conflict of 

Interest 

M Councillors have a 

duty to declare any  

Existing procedures 
  

      interest at the start 

of the meeting or  

adequate. 
  

      when a conflict 

becomes apparent 

  
  

      during a meeting.   
  

  
      

COUNCIL REPUTATION  
    

Subject Identified Risk(s) H/M/

L 

Management/ 

Control 

Review/Assess/ 

Revise 

  

Councillors 

and staff 

Bringing the 

council  

M Councillors 

understand and 

receive training 

New councillors to 
  

  into disrepute   on the Code of 

Conduct. 

receive training. 
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      A professional 

approach is 

undertaken on  

Members to identify 

any  

  

      parish council 

matters. 

specific training 

needs. 

  

Grass Cutting Damage to 

property, 

M-H Grass cutting is 

undertaken for the 

Council  

Existing procedures  
  

  or to persons   by a third party. 

Clerk to check third 

party  

adequate. All 

documents seen 

  

      has all the relevant 

up to date 

insurance 

documents 

and copies taken for 

file. 

  

       

RELEVANT DOCUMENTATION 
    

Standing 

Orders 

    Disability & Equality 

Act 2010 

   

Financial Regulations 
 

Employment Rights 

Act 1996 

  

Code of 

Conduct 

  
Data Protection Act 

2018 

   

Disability Discrimination Act 1995 
 

Local Government 

Act 1972 

  

Audit Commission Act 1998 
 

Local Government 

Act 2000 

  

Local Government & Rating Act 1997 
 

Local Government 

Act 2003 

  

Local Audit and Accountability Act 2014 
 

Localism Act 2011 
  

1. Purpose 
      

       

To provide guidance to the Council to enable them to control risks associated with their 

activities. 

  

       

2. Scope 
      

       

This procedure applies to all notified risks of Eriswell Parish Council. 
  

       

3. Definitions 
      

       

A. Risk - A risk is the likelihood that the potential for harm or loss posed by a hazard will 

materialise 

  

B. Hazard - A hazard is a condition in the parish, equipment, article, substance, machine, 

installation, or situation that has the potential to cause  

harm or loss or both. 
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C. Control Measures - Precautionary measures that reduce or eliminate the risk. 
  

D. Competent Person - A person who, by reason of their training, knowledge and experience, is 

considered capable of adequately assessing the  

health and safety risks associated with the operation being carried out. 
  

E. Residual risk - The risk that remains after all the identified control measures have 

been put into place. 

  

4. Method 
      

       

The Parish Council should follow the general principles of prevention: 
  

       

4.1 If possible avoid risk altogether 
    

4.2 Evaluate the risks which cannot be avoided 
   

4.3 Combat risks at source 
    

4.4 Take advantage of technological and technical progress for improving working methods 

and making them safe 

 

4.5 Replacing the dangerous by the non-dangerous or the less dangerous 
  

4.6 Give appropriate instruction to Councillors and contractors.  
  

       

Reviewed 

May 2023 

      

 


